Sacred Heart School

ARRIVAL AND DISMISSAL POLICIES AND PROCEDURES

(Note: Pre-K policies and procedures were included in summer mailing.)
No doubt you have noticed the annual reappearance of the “Schools Open, Drive Safely” campaign with its posters and bumper stickers.  The safety of your children is of the utmost importance throughout the community.  Therefore, the administration, faculty, and staff have developed the following policy to safeguard your children as they begin and end their school day. Please review this policy, list your transportation preference, and return the Dismissal Request form to school by the first Friday that school is in session.  
Morning Opening

Our goal is to limit the amount of time students spend on school grounds before the start of their school day.  Children should not be dropped off before 7:45 a.m.  Prior to 7:50 students will gather in the Wilson Street Lobby.  At 7:50, weather permitting, students will be escorted to the schoolyard or into the gym when the weather is inclement.  Our 7th and 8th grade students begin their day at 8 a.m.  They will also gather in the schoolyard or gym.  The first bell for students in K-6 rings at 8:05.  The second bell, signaling the start of the school day, rings at 8:10. 

More than ninety-five percent of our K-8 students arrive after 7:45 a.m. and before 8:10 a.m. Students who arrive late should go to the office for a late pass.  They can then proceed to class on their own.  The office will provide a chaperone for young or anxious students who do not want to go to class on their own.  Family drop-offs at the classroom are not permitted, as they frequently lead to unplanned conferences, which disrupt the flow of instruction.

Dismissal

Our goal is to have buses, cars, and walkers safely dismissed from school by 2:40 (11:40 on half days).  Children are dismissed through different exits depending on their grade level and mode of transportation.  Parents are expected to wait in the assigned locations. 

Additional Notes on Entering the School Building:

Students who are dropped off before we meet in the schoolyard or auditorium should wait in the front lobby.  For safety and security concerns, students are not permitted to go into their classroom.  On occasion, teachers may make specific exceptions when projects are due.  Teachers will have planned for the security associated with this early entry.  After the school day ends, our goal is to register students in the After School Program, the Enrichment Program, and clear bus and car students by 2:45.  Students should not reenter the building to retrieve forgotten books and materials.

Pre-K has its own policy – included in summer mailing
KINDERGARTEN THROUGH GRADE 3

  (dismissed at the schoolyard door)

CAR STUDENTS AND WALKERS – parents should wait near the top of the stairs in the rear of the schoolyard where the teacher on duty will dismiss students. Parents must be in the schoolyard by 2:25 so as not to interfere with bus dismissal.  During inclement weather, parents will be admitted through the rear schoolyard entrance to meet their children who will be lined up by the stage.  No car should park on Wilson Street between the school and the corner of Lawton Avenue.

CENTRAL AVENUE* – families with students in Pre-K may request a Central Avenue dismissal for their older children.  
BUS STUDENTS – are dismissed by their teachers to bus lines in the gym.
AFTER SCHOOL STUDENTS – go directly to the After School Room.





GRADES 4 THROUGH 8

         (escorted to corner of Wilson and Lawton Avenue)

CAR STUDENTS AND WALKERS– who have a sibling in grades K-3 may request to go to the schoolyard to meet their parents.  A faculty member will escort all other car students to Wilson and Lawton Avenue for parent pickup.  Parents may use street or church parking.  No car should park on Wilson Street between the school and the corner of Lawton Avenue.

CENTRAL AVENUE* – (see Kindergarten through Grade 3 directions)

BUS STUDENTS – go directly to their buses line in the gym
AFTER SCHOOL – go to the After School Room.

PLEASE NOTE: After 2:45 all students will be considered participants in the After School Program and after-school fees apply for their care.  Parents can pick up their child by ringing the bell located at the side door off the playground.

Additional notes:

1. You must send in a note with your child on days when his/her mode of transportation will change.  A brief dated note listing the change is sufficient.

2. Let us know the full name of anyone not listed on your emergency card when a new person picks up your child.

3. If an emergency arises during your day that affects the dismissal of your child(ren), please phone the office.                                              

*To minimize congestion and maximize safety, Central Ave. exit should be limited to Pre-K students,  their siblings and students who walk home to their residence on Central Ave. 
THANK YOU for your cooperation and patience during dismissal.
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DISMISSAL REQUEST

PLEASE COMPLETE AND RETURN BY the first Friday that school is in session.

Student(s)Name(s)____________________________________________Grade(s)_____

I choose the following option for my child’s dismissal:

.  Bus student on Bus Route #__________ 
.  Car student Grades K-3_____(pick up in schoolyard)

.  Car student Grades 4-8 with K-3 sibling______(pick up in schoolyard)

.  Grades 4-8 with no K-3 sibling ________ (corners of Wilson and Lawton pick up)

.  Central Avenue exit _______________________

.   After School_________________

.  Independent walker ___________ (with parental permission note attached)

.  Public transportation __________ (with parental permission note attached)

Parent Signature ____________________________ Date _______________
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September 2011

Emergency Early Dismissal and School Closing:

Families do not have to file this form this September.  Completion of the Dismissal forms

and your IRIS contact information should be sufficient.   We anticipate holding an IRIS 

communication test in late September.  If you are not on our contact list, we will send a contact sheet home and would appreciate its swift return so that we may include your family on our contact system.

